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1. Overview

The Self-Service Portal allows users to submit credit card payments for securities and franchise related filing fees. At the
completion of an application or filing, a fee, if required will be calculated and displayed to you. Upon proceeding to
submit payment, the user will be taken to a separate payment processing service (PayPoint) for the actual payment
transaction. Upon completion of the payment, the user is returned to the self-service portal, and will receive an email
receipt of the transaction at the address specified in the user’s profile.

Please note that credit card information is not stored in the self-service portal. Credit card information is entered only
within the payment processing service site and is not retained.

At this time, only securities and franchise notices/application fees can be paid online. For financial services applications,
please submit application fees via check to the address posted on the form.
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2. File a Notice

Users are able to file many different notices (listed below). The process for filing each notice is the same which means
that one tutorial is shown for filing a notice, but similar steps are used for each type of notice.

Securities and Franchise notices that can be filed through the DFPI Self-Service Portal are:

Franchise Notice of Exemption

Notice of a Transaction Exempt Under Corporations
Request for Designation

Note, Draft, Bill of Exchange or Banker’s Acceptance
NF Notice and NF Amendment-Investment Corporation
Limited Offer Exemption Notices (LOEN)

Notice of Issuance

Qualified Purchasers Notice — 1** Notice

Qualified Purchasers Notice — 2™ Notice

EPEN

Notice of Exchange Transaction

Senior to Listed Securities

Notice —Rule 506

Qualified Purchaser 25102.1(n)

Steps to Complete Process

1. Loginto the portal.
With the Portal being California Department of
open to the ‘cov Business Oversight

homepage, click on

Compiaints Financial Services Applications Securities & Franchise Filings ~ Securities
“File a Notice” from
the Securities & Welcome to the DBO Self Service
Franchise Filings menu
at the top of the
screen.

Securities & Franchise Filings

venient onling
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Click on the hyperlink either for
“Securities Notices” or “Franchise
Notices”. Click on the hyperlink of
the notice that is to be filed. In this
example, the “Franchise Notice of
Exemption” is selected.

California Department of
‘cov Business Oversight

Haome Securilies & Franchise Nolices

Franchise Notices

& In This Section

Franchise Notice of Exemption
otice OF 8 empt Under Corporations

Notice of Negotiated Sale of Franchise

Enter the filing information and
then click the “Next” button to
continue filling out details related
to that filing. Fields marked with a
red asterisk are required in order
to save the information on the
page and move forward. Continue
through each screen, filling out
required information for the filing.

Some filings require
definition of a
Subfranchisor. If the
filer is a Subfranchisor,
mark the checkbox and
then click the “Next”
button.

California Department of
‘cov Business Oversight
Compiaints Financial Services Applications

Home = Securities & Franchise Notices  Franchise Notices

Franchise Notice of Exemption

Click here to view Filing Instructions

App ID Section Code *
Type of Notice * Date Received
Franchise Notice of Exemption ﬂ
Type of Filing *
¥

Franchise Notice of Exemption

Current organization: bcb corporation unit

[ If FILER is a SUBFRANCHISOR, Please select a FRANCHISOR
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5.

Enter any regular or
agent contacts you
need to add by clicking
the “Lookup for a
Contact” button.

Home = File a Notice

Franchise Notice of Exemption

Franchise Notice of Exemption

Please enter any regular or agent contacts you need to add

(LLodwluaCam |>

List of Contacts

No contacts selected
6. Select the names of Home / Contacts
the contact to be
added by clicking on Contacts
their first name.
a
First Name Last Name Name 4
CESAR MOYA [
KATHERINE  SIINO o
(]
KRISTINE A e
Christopher  DiTata o
Moberg o
Ailyn Cabico [
Paul King Py
Jessica Crawford o
Christina Hamilton <)
1|2 3|45 »
>~ §
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7. Repeatsteps6 &7
until all desired
contacts are listed and
then click the “Next”
button.

oo (D

Home / File a Notice ' Franchise Notice of Exemption
Franchise Notice of Exemption

Please enter any regular or agent contacts you need to add

| Lookup for a Contact |

List of Contacts

Name  First Name Last Name Business Phone Email
Remaove CESAR MOYA 310-443-9000

Remove Erik Moberg

hkrdksm@cmsmlani.corrT

8. Some filings require the upload of supporting evidentiary documents. If required, the portal will present the

user with a screen that includes a list of all required document types. Upload the related documents by clicking

“Browse”, selecting the document and then clicking “Open”. Do this for each required document and then click

the “Next” button.

NOTE: It is highly recommended that such documents be provided in a PDF format whenever possible.

Franchise Notice of

Home ' File a Notice

Franchise Notice of Exemption a3 "

Upload related documents:
Corporate Resolution

Power of Attomey

Note: All the documents are required.

L. Recent Places - Ji UAT Track2

1] 2 4 Detailed System Design - Track 2 (FSD)

Search Trock 2
Organize « New folder =~ 0 @
1
Date modified Type &
B Desktop |, FC34_CRMLA 3/6/2014 9:58 AM  File fol
@ Downloads 4 FC35_MLO 0 File foll

W File fol

M Micror

e ED<

* Documents | MBI TTRINS Uiz Micro:
o Music ] = BusinessProcessError_ 64.03 IPEG ir
il Pictures :ﬂJ Copy of FSD Bxamination Training Malu... M Micro:
B videos (#] DBO Portal Internt

[#] DBO_CFLL 812 Schedule A to K POF D ™
B Camniter | 4 P,
File name: | -
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9. Every filing or
application includes an Signature
electronic signature
page that requires, at a
minimum, the filer’s

he applicant has duly caused this application to be signed on fis behalf by the duly . | certify or declare that |
ave read this application and the exhibits théreto and know the contents thereof, and that the statements thergin are true and comect

name.

Title Executed At (City/State)

10. Review the
information about the e
amount to be paid and
then click the “Proceed

Franchise Notice of Exemption - Edit

to Payment” button.

Based on the chosen Application/Notice Filing type, the amount to be paid is $450.00

If you wish (o reques! a refund on the fee paid for your securitiesTranchise nodice fiing, please direc! your wrillen request fo the Deparimant of
Business Oversight Accounting Office at 1515 K Street, Suie 200, Sacramento, CA 95814. Please enciose a copy of the fronf & back of your
cancelied check. A valid reason for your refund request must be inciuded with your request If you have any questions or need further information,
please contact the Department & our toll free number (B66) 275-2677. Sialf s avaiiabie Monday through Friday, 800am. to 430p.m
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11. Enter payment
information and then |

click the “Pay with Review Your Order
Your Credit Card” Totsl Amount: USD 450.00
button.
Pay With Your Credit Card
*Note: Once you complete this Saiiviocilion Crecth S s R p—
step an email
confirmation/receipt will be S5 visa T~z 030
sent to the email address el
entered. A confirmation email will be sent to this address.
damvwmcm i >

Your private information is secured using SSL (Secure Sockets Layer), the leading security p on the f is
encrypted and exchanged with an hitps server.

We respect your privacy. We will pass your name, address or e-mad address on only to the merchant.

Secure Payment provided by First Data Corp
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3. File an Application

Users are able to file several applications (listed below). The process for filing each application is the same which means
that only one tutorial is shown for submitting an application, but the same steps are used for each type of application.

Applications that can be filed through the DFPI Self-Service Portal are:

Uniform Franhcise Registration Application

Non-Issuer Notification

Removal of Condition

Repurchase Offer

Transfer of Securities

Real Estate Related Information

Application for Qualification of Offer and Sale of Securities

Steps to Complete Process

1. With the Portal being open to the

homepage, select “File an Application” from s B Suagested Sites v ) Web Sice Gallery »
. . - California Department of
the Securities and Franchise Filings menu at %OV Business Oversight

the top of the screen.

Securities & Franchise Filings

Welcome to the DBO Self Servi
4 File an Application

The Department of Business Oversight  File a NONCE( File an Appiication | Veni®h
and individuals seeking 10 0btain a licehas-mumr s

2. Select Securities Applications or Franchise
Applications, and then click on the hyperlink A  Complaints
for the application that is to be submitted. In

this example, Uniform Franchise
Registration Application has been selected. Franchise Appllcatlons

Home = Securities & Franchise Applications

@ In This Section
Notice of Violation
Material Modification

CUniforTn Franchise Registration Application )
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3. Enter the initial application information.

Home ' Securities & Franchise Applications ' Franchise Applications ' Uniform Franchise Registration Applicati

Uniform Franchise Registration Application

Click here to view the Filing Instructions

App D

Section Code *
&2
Q&R Application Type * Date Received
Uniform Franchise Registration Application ﬂ L]
Q&R Filing Type *
™

Franchise Registration Expiration Date *

4. |If the filer is a Subfranchisor, mark the checkbox and then click the “Next” button.

Home / Q&R Applications | Uniform Franchise Registration Application

Uniform Franchise Registration
Application

Current organization: bcb corporation unit

[] if FILER is a SUBFRANCHISOR, Please select a FRANCHISOR

Previous
> |
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5. Enter any regular or agent
contacts you need to add by
clicking the “Lookup for a
Contact” button.

Uniform Franchise Registratior‘

Application

Please enter any regular or agent contacts you need to add

((Lookup for a Contact | )
T

List of Contacts

No contacts selected

6. Select the names of the contact
to be added by clicking on their
first name.

Home ' Contacts
Contacts

a

First Name Last Name Phone Name 4
CESAR MOYA (]
KATHERINE SIINO o
(]
KRISTINE A (]
Christopher DiTata o
O = ,
Allyn Cabico (]
Paul King o
Jessica Crawford o
Christina Hamilton o

1 2 3| 4|5|6|7)|8 »

7. Repeat steps 5 & 6 until all
contacts have been added and
then click the “Next” button.

Previous
J d

Application

Uniform Franchise Registration

Please enter any regular or agent contacts you need to add

List of Contacts
Name First Last Business Email
Name Name Phone
Remove Erik Moberg bkrdirsvcs@consultant. comy
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Application

Upload related documents:
Advertising
Application Transmittal Letter

Auditor's consent

Certificate of Compliance with Negotiated Sale-FIL
31109.1

Certification-Form C
Comment Letter

Sales Agent Disclosure Form
Statement of Undertaking

Surety Bond

Note: All the documents are required.

Home / Q&R Applications ' Uniform Franchise Registration Application

Uniform Franchise Registration

8. Upload the related documents by clicking “Browse”, selecting the document and then clicking “Open”. Do this
for each related document and then click the “Next” button.

W Favorites
Bl Desictop
B Downloads
3. Recent Places

4 Libranes
* Documents
o' Music
= Pictures
B videos

W Coamnuter

Organize » New fogdes

Name

). FC34_CRMLA
4 FC35 MLO
. UAT Track 2

J=i] 2 4 Detailed Cctern Dasian - Track
) BOIA Exam Training Quiz
= BusinessProcessError 64.03
&) Copy of FSD Examination Training
(] D8O Portal
[#) DBO_CFLL 812 Schedule A to K

m

E

-

File name: |

=~ 0 @ [
Date modified Type =
3/6/2014 5:58 AM File fol
File fo
File fo
2 (FSD) Micro

Micres

Micror
IPEG in
Micro
Internd

POF D

T

Previous

9. Complete the signature page and click “Next”
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Uniform Franchise Registration Application

Signature

The appiicant has duly caused this application o be signed on its behalf by the duly | cenify or deciare under
penally of perjury that | have read this application and the exhibils thereto and know the contents thereof, and thal the statements therein are
rue and correct. If executed at any place within or without this state: | certify (or declare) under penalty of perjury under the laws of the State of
California that the foregeing is true and correct.

Authorized Representative

Executed Al (City/State)

10. Review the information about the amount to be paid and then click the “Proceed to Payment” button.

Home ' Q&R Applications ' Uniform Franchise

Uniform Franchise Registration
Application

Based on the chosen Application/Notice Filing type, the amount to be paid is $675.00

If you wish to request a refund on the fee paid for your securitiesranchise notice filing, please direct your written
request o the Department of Business Oversight Accounting Office at 1515 K Stree!, Suite 200, Sacramento, CA
95814. Please enciose a copy of the front & back of your cancelled check. A valid reason for your refund request
must be included with you JestIf you have any questions or need further information, please contact the
mber (866) 275-2677. Staff is avallable Monday through Friday, 8:00 am. fo 430

Department af our toll free nw
pm

11. Enter payment information and then click the “Pay withYour Credit Card” button.

*Note: Once you complete this step, an email confirmation/receipt will be sent to the email address entered.
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Review Your Order

Total Amount: USD 675.00

Pay With Your Credit Card

Cardholder Name Credit Card Number Expiry Date (MMYY)

SB visa B =~ 030

Email

. . ) i - :

< iPéWﬂlYourCrodlCardi >

Your private information is secured using SSL (Secure Sockets Layer), the leading security protocol on the Internet. Information is
encrypted and exchanged with an https server.

We respect your privacy. We will pass your name, address or e-mail address on only to the merchant.

Secure Payment provided by First Data Corp.
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